	[LOGO]
[Your Company Name]
[Address line 1, City, Country]  |  [Phone]  |  [Email]
	INVOICE
Invoice no.:  INV-[0001]
Invoice date:  [DD/MM/YYYY]
Due date:  [DD/MM/YYYY]  (Net [14])
Project / proposal ref.:  [PRO-000]



	FROM
[Your name / trading name]
[Address]
[City, Country]
[Phone]  ·  [Email]
Tax no. (if registered): [   ]
	BILL TO
[Client name]
[Company]
[Accounts email]
[Address]
PO no.: [   ]



	DESCRIPTION OF WORK / PERIOD
	HOURS / UNITS
	RATE
	AMOUNT

	[Project name] — milestone [1 of 3]: [deliverable]
	1
	[0.00]
	[0.00]

	Additional work outside scope — approved [date]
	[0]
	[0.00]
	[0.00]

	Expenses recharged at cost (receipts attached)
	1
	[0.00]
	[0.00]

	Less deposit received [date] — invoice [INV-0000]
	1
	-[0.00]
	-[0.00]

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
	Subtotal
	[0.00]

	
	Tax ([0]%)
	[0.00]

	
	Balance due
	[CUR] [0.00]



PAYMENT DETAILS
Bank: [Bank name]   ·   Account name: [Your Company Name]   ·   Account no.: [00000000]   ·   Sort / routing: [00-00-00]
Reference: [Invoice number]   ·   Payment link: [https://...]
International clients: please pay in [currency]; transfer fees are borne by the payer.
TERMS & CONDITIONS
[Payment due within 14 days of the invoice date. Final files are released on receipt of payment. Late payments may incur interest at [X]% per month.]
Freelance / hourly invoice template — freeinvoicecreatortool.com/invoice-maker-for-freelancers/




