	[LOGO]
[Your Company Name]
[Address line 1, City, Country]  |  [Phone]  |  [Email]
	PROFORMA INVOICE
Proforma no.:  PI-[0001]
Date:  [DD/MM/YYYY]
Valid until:  [DD/MM/YYYY]
Quotation ref.:  [QUO-000]



	FROM
[Your Company Name]
[Address]
[City, State, Country]
[Phone]  ·  [Email]
Tax no.: [   ]
	TO
[Customer name]
[Company]
[Address]
[City, State, Country]
[Email]



	DESCRIPTION
	QTY
	RATE
	AMOUNT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
	Subtotal
	[0.00]

	
	Tax ([0]%)
	[0.00]

	
	Shipping / other
	[0.00]

	
	Total payable in advance
	[CUR] [0.00]



	PAYMENT REQUIRED
☐ 100% in advance  ☐ [50]% deposit
	LEAD TIME AFTER PAYMENT
[X] working days
	DELIVERY TERMS
[EXW / DAP / DDP]
	COUNTRY OF ORIGIN
[Country]



PAYMENT DETAILS
Bank: [Bank name]   ·   Account name: [Your Company Name]   ·   Account no.: [00000000]   ·   Sort / routing: [00-00-00]
Reference: [Invoice number]   ·   Payment link: [https://...]
IMPORTANT
[This proforma invoice is issued for advance payment / customs purposes. It is not a tax invoice and does not create a debt. A final invoice will be issued on payment / dispatch.]
Proforma invoice template — freeinvoicecreatortool.com/blog/proforma-invoice/




